
 

 

 
 
 
 

Officer Decision 
Taken under the Scheme of Delegation 

 
This decision has been taken in accordance with the county council's Scheme of 
Delegation to Officers, as set out in section 9 of the Constitution. 
 
Decision taken on 
behalf of the: 

Director of Strategy and Performance 

Officer taking the 
decision: 

Lucy Thompson, Director of People, (01772) 536612, 
Lucy.Thompson2@lancashire.gov.uk 

Service Area: Strategy and Performance 
 
Key Details 
 
Changes to Policies and Procedures Due to New Employment Legislation from 
6 April 2024 
Decision Date: 19/04/2024 
Part I or Part II: Part I 
Reason for Part II: (if applicable) N/A 
Divisions Affected: N/A 
 
The Decision 
 
Background  
 
Legislative changes came into effect on 6 April 2024 requiring updates to several 
employment policies and procedures, and the introduction of a new carer' leave 
policy and procedure, to ensure compliance. The changes are set out below: 

 
Working flexibly policy and procedure: 
(1) Flexible working requests are a day one right. 
(2) Two requests for flexible working can be made within any 12-month period. 
(3) A final decision (including appeal) needs to be made within two months (was 
previously three months). 

 
Carer's leave policy: 
(1) A new policy that has been introduced to reflect the statutory right for employees 
with caring responsibilities to take one week's unpaid leave per year (subject to 
qualifying criteria). 

 
Working carers policy: 
(1) Updated to include reference to the Carers Leave Act 2023 that gives employees 
with caring responsibilities a statutory right to take up to one week's unpaid leave per 
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year (subject to qualifying criteria) to give or arrange care for a dependant. 

 
Redundancy procedure and priority access to vacancies policy and procedure: 
(1) Updated to reflect extended redundancy protection for pregnant women, women 
on maternity leave (or have suffered a miscarriage), and employees on adoption 
leave and shared parental leave for up to 18 months from the expected week of 
childbirth (subject to various criteria). 

 
Paternity leave policy: 
(1) Paternity leave can now be taken as two one-week non-consecutive blocks at 
any point in the first year following birth. 
(2) The notice for paternity leave has been reduced to four weeks and leave dates 
can be varied with 28 days' notice. 

 
The revised policies and procedures have been shared with the recognised trade 
unions at the Joint Negotiating and Consultative Forum and the changes to these 
have been noted. 

  
 Yes No 
Is this a decision made under a specific delegation from Full 
Council, Cabinet or another committee? 
 

 X 

If so, does this discharge the delegation in full? 
  X 
Did the delegation require you to consult with a Cabinet 
Member(s) or specific officer(s) prior to taking the decision? 

 
 

 

 
X 

If so, specify the names of the Cabinet Member(s)/officer(s) you have 
consulted with: 
 
N/A 
 
The Decision 
 
Lucy Thompson, Director of People, took the decision to approve the following 
revised policies and procedures to reflect legislative changes: 
 

(1) Working flexibly policy and procedure 
(2) Working carers policy 
(3) Redundancy procedure 
(4) Priority access to vacancies policy and procedure 
(5) Paternity leave policy and procedure 

 
A carer's leave policy and procedure to reflect the new statutory right for employees 
with caring responsibilities to take one week's unpaid carers leave per year (subject 
to qualifying criteria), was also approved.  
 



 
 

Were any other options considered and, if so, what were they and why were 
they discounted? 
 
N/A 
 
Background Papers 
 
None 
 
 
Declaration 
 
 Yes N/A 
In taking this decision, I confirm that I have taken into 
consideration and kept a record of all relevant advice from the 
following services: 
 

 
 

 

 
 

 

Where appropriate, consultation with the relevant Cabinet 
Member(s) has been completed. 
 

 
 

 
 

Where appropriate and where the decision impacts on a particular 
locality, the relevant councillor(s) for the electoral division(s) have 
been consulted. 
 

 
 

 
 

Decision taken 
on behalf of the: 

Director of Strategy and Performance 

Officer taking the 
decision: 

Lucy Thompson, Director of People 

 


